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MURWEH SHIRE COUNCIL MEETING 
 

TO BE HELD ON THURSDAY 13 DECEMBER 2018 
 
 
 

1. Opening Prayer 
 
2. Apologies 
 
3. Confirmation of minutes –   Ordinary Meeting  8 November  2018 

 
4. Business arising from minutes 
 
5. Correspondence for members’ information  
 
6. Councillors to advise on any declaration of personal interest relating to 

agenda items.  
 
7. Councillors to advise of any update or changes to their Register of 

Interests  
 

8. Chief Executive Officers Reports; 
i. Finance  
ii. HR/WH&S 
iii. Tourism 
iv. Stock Routes 
v. Environment and Health  
vi. Engineering  

    
9. Correspondence for consideration 
 
10. Closure 
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Human Resources Report 
 
From:  Kerry-Ann Reading – Human Resources Manager  
Ordinary Meeting –  13th December 2018  

 
RECRUITMENT 

VACANCIES APPOINTMENTS RESIGNATIONS 

Internal 
1. Multiskilled Operator (Loader) 
2. Multiskilled Operator (Grader) 
3. Multiskilled Operator (Tractor) 
 
 

  
Geoffrey Delforce 
Luke Richardson 

External 
1. Diesel Fitter 
2. Town Foreman 
3. Admin Trainee 
4. Apprentice Plumber 
 

 
Vacant 
 
 

 
 
Neville Steer 
 

 

TRAINEES/APPRENTICES 

 
1. Plumbing Apprentice – Buddy Peacock 
2. Diesel Fitter Apprentice – Jaidyn Erickson 

First Start Program 2018/19 – 2 trainees approved (advertised – see above) 

OVERTIME 2018-19 

Pay Periods Dates Hours Amount 

1 – 2  23/06/2018 – 20/07/2018 1537 $56,932 

3 - 4 21/07/2018 – 17/08/2018 1614 $60,487 

5 - 6 18/08/2018 – 14/09/2018 1613 $58,077 

7 - 8 15/09/2018 – 12/10/2018 1636 $58,330 

9 - 10 13/10/2018 – 9/11/2018 1594 $55,289 

11 - 12    

13 - 14    

15 - 16    

17 – 18    

19 - 20    

21 - 22    

23 - 24    
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ENTERPRISE BARGAINING 

 Operational Certified Agreement – QIRC for certification - wage increase of 2.2% 
payable from first full pay after 1st July 2018. 

TRAINING 

Course Date No. Attended 

Mini Excavator  4 

Backhoe  1 

Risk Management 22/11/2018 12 

   

POLICIES  

Drafts Due for Review 

1. HR-010 Leave Policy 
2. HR-017 Relocation Assistance 
3. HR-016 Corporate Uniform 
4. HR-020 Recognition of Service 
5. HR-023 Anti-Discrimination 

1. Code of Conduct 
2. Social Media 
3. Recruitment & Selection 

 

Repealed (Approved) Repealed (for Council Approval) 

1. EEO Policy and Management Plan 
 

Nil 

OTHER 

 Reviewing of Position Descriptions - nearing completion 

 Monthly Newsletter distributed to all staff 

 Performance Appraisals – 40% completed 
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    Murweh Shire Council  
WORKPLACE HEALTH & SAFETY  REPORT 
 

From:   John Wallace – WHSA 
 

REPORT FOR DECEMBER COUNCIL MEETING 
 

Month of NOVEMBER 2018 
 

INCIDENT REPORTS RECORDED IN OCTOBER 2018  
 

Report No Date Incident type 
Reportable to 

WH&SQ 
Time 
lost 

Department 

IR-197 8/8/18 
Vehicle Damage found-cause 

unknown 
No No Town Crew 

IR-198 2/10/18 Broken Windscreen No No Town Crew 

IR-199 11/11/18 Cut Finger Yes Yes Workshop 

TRAINING & INDUCTIONS   
 

Safety Breaks –   % returned 
Pay 9 & Pay 11 

 Lifting 

 Working in the Sun 

 

Take 5 Risk Assessments – % returned 
November  
December – still coming in 
 
 

QAP 
2nd Quarter of 2018-2019 (1 November to 31 
January) The 1st Quarter will be carried over due to 
risks not being complete. 
 

Drug & Alcohol Testing   
This is now being done randomly, Any Place, Any Time. 
… …  Non Negative 
……   Negative 
 
 

Audit- 3 Party Audit LGW 
 Is In and the Audit Report Attached. 

Inductions 
Contractor Inductions -    2 (84) 
Council Induction        -   (23) 
Work Experience        -   (3) 
 

General     

 

 
  

 
LGW Staff Training (Risk Management) 
  
 Was conducted on the 22nd of November 12 Staff attended 

 
No Incident Report Graph as Yvonne is a way.  

Hazard Inspections have been 
completed on: 
 

1. Bore Stations Augathella & 
Morven 

2. Cosmos Centre 
3. Augathella Library 
4. Workshop 
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Murweh Shire Council 

Tourism Report 

 
From:   Monique Johnson – Tourism Manager 

 

 

 

Report for November 2018 

 

 

Community Programs - Meetings with Individuals and Groups 

 

 

Meetings/engagements Issue/s Actual Date 

OQTA Symposium Workshops, Awards evening 1-3/11/18 

Kim Goulter -TEQ Best of Queensland products – 80 points + 1/11/18 

Matt Bron – TEQ 

Andrew Dineen-Parker 

Travel 

Further Packaging our product to appeal to the 

Summer traveller 

1/11/18 

Matilda Way 
Committee meeting, discuss Sean Scott 

photography package 

1/11/18 

DTB Advertising 
Brand design/style guide for ‘Experience 

Charleville’. 

5/11/18 

Adam @Entegy App design, updates, promotions 7/11/18 

QTIC 
ATAP, Australian Tourism Accreditation finalised 

for WWII Product, now concentrated on Cosmos. 

9/11/18 

Rob Byrnes 4RRFM – Rundown on 2018 Tourism 21/11/18 

Risk Management 

training 
A-Z on risk management & how it really works. 

22/11/2018 

Photographers Competition to cover the local guide front page 23/11/18 

Camille Johnson Golden West grants to fund next lot of trainees. 28/11/18 

Darren Weatherall Outback Golf Masters - TBC 29/11/18 

David Bell- Maintenance 

tech @Amberley 

Discussion re Norden Bomb sights available for 

new ‘Brisbane Line’ product. 

30/11/18 
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Calendar of events for 2019 so far. 

 

 

 

 

 
 

Snapshot of 2019 events as at 30/11/2018 

 

For local events go to https://www.facebook.com/experiencecharleville/ Facebook page 

(events Calendar/News Feed) or to www.experiencecharleville.com.au. This website also 

incorporates some events from other SWRED regions as those tourism operators can also 

enter events into this particular program, however ours will always have the town name in 

front.. 

Please forward me any events via email or text. It must have the main Who, What, Where and 

When details.  

https://www.facebook.com/experiencecharleville/
http://www.experiencecharleville.com.au/
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Charleville App 

 

http://charleville.eventapp.com.au/  

 

 
 

November in review 

 

November has come and gone fairly quickly but there is still a lot that has happened in the 30 

days. 

The OQTA awards/symposium was held in Maranoa this year. We will be nominating some 

of our products next season for the Tourism awards. They are looking at the process that is 

involved and hopefully changing it as it currently takes too much time and way too much 

pressure is put on the operators. This year saw minimal entrants for that reason. 

 

http://charleville.eventapp.com.au/
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TEQ, in consultation with RTOs and the QTIC has recently launched the Best of Queensland 

Experiences Program to identify those tourism products that best bring the Queensland story 

to life and consistently deliver a high-quality visitor experience. 

The program is based on a set of criteria that are determined by online customer reviews, 

social media content, online bookings and the regularity of it. This means that the program is 

largely driven by customer sentiment and expectations which will not only provide a clear 

focus for our marketing activities but also set measurable benchmarks for our tourism 

industry on what constitutes a high-quality visitor experience. 

The Best of Queensland Experiences will feature in TEQ’s promotional activity to drive 

increased visitation and expenditure to Queensland. I am very happy to announce that the 

Charleville Cosmos Centre and the Top Secret WWII Tour have now entered this top 

category as of the 1
st
 of November 2018. We needed to score 80+ points and on both 

occasions, we scored 93%. So it was thank you to our online booking for getting us over the 

line, now to continue the good work. 

Packaging is something we have been working on for the last few years and this summer we 

have started our first summer packages. These packages are available online but also through 

Travel agents such as Helloworld, Flight Centre and Sun Lover. The first package for the 

season has been booked for the 3
rd

 of January. 

You may have noticed the smart new tourism brand on emails, social media and soon to be 

website. We can now work as a uniform tourism department. All marketing tools, handouts 

etc will be stamped with the brand. I always say as soon as you see the golden arches you 

know what is there, this is what we are aiming for with the ‘Experience Charleville’ brand. 

We have had some great feedback from Morven & Augathella also, sharing the love. 

We will be concentrating this coming season on directing people to the Charleville App for 

up to date information from the Visitor Guide, websites and word of mouth. The builders of 

that App are working on promotion material for the new season. 

Next season we hope to employ trainees again as we have done for the last two seasons. We 

will welcome back Kirsty Wade as one of them, to do her Cert III in business administration 

and we are yet to hear if we have funding for the others. 

Congratulations to Scott Higgins of Brisbane who won the competition with one of his photos 

for the front page of the new look Murweh Shire Visitor Guide. We had 62 photos entered in 

the competition so tremendous effort. 

Can I thank Melitta Grant for the 110% she puts into the Murweh Tourism products and wish 

her well with the birth of her first child soon. 

I would like to thank council for all your efforts and support over the last 12 months. We 

have ticked a lot of boxes and will continue to move forward. I would like to wish you all a 

very Merry Christmas and a happy and safe New Year, until 2019. 

Regards, 

Monique Johnson. 

Tourism Manager. 
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Cosmos Centre Operations 

Cosmos Tourism  

 

Even though we have hit our quiet period we still show signs of growth in revenue 

that the Cosmos Centre brings in. The growth in revenue from last year (2017) to this 

year (2018) was 90%. This big number can be attributed to the number of guests 

coming on the Big Observatory tours. Usually we would only run if we reached the 

minimum of 8 people, this year has been different though. As I am fulltime I have 

been able to adjust my hours so that I can work nights and run the tours even if we 

have 4 people on the tour. Running the tour alone, combined with only a few guests 

means there is no need for a casual so therefore we are not paying casual wages as 

well. This has meant that we were able to bring more people onto the tours each 

night, thus increasing revenue.  

This will continue into next year but made easier when our times change to be open 

more at night than early morning.  

 

 
Figure 1: September Revenue 

 
Figure 2: Number of people attending tours 
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We have arrived into the quiet period.  

   

Attendees 

Summary NOV 2017 – 2018 % Growth 

NOV 2017 – 2018 

#’s 

Sun Viewing   - Decrease -6 Attendees 

Big Obs        +59% Increase +59 Attendees 

S&P               + Increase +2 Attendees 

Group                              N/A N/A 

All Tours 

Combined      +55% Increase +55 Attendees 

 

 

Revenue Summary Nov-16 Nov-17  Nov-18 

Ticket Sales $4,138.00 $2,911.00 $5,218.00 

Souvenirs $2,043.75 $1,126.70 $1927.75 

Café $393.00 $222.00 $970.60 

Month Total $7,663.25 $4,259.70 $8,116.35 

 

 

Operational Information  

 

Events:  

I have started to communicate to different groups about their support in hosting a massive 

event for Charleville next year - the 50
th

 anniversary of the Moon Landing back in 1969. This 

should bring in lots of revenue for not only the centre but the entire team as well. I have also 

approached the reps of actor Sam Neill to be the ambassador for the event. I have decided to 

see if Mr Neill can do it as he played one of the main characters in the most revered 

Australian astronomy movies, The Dish. His agents will get back to us in January to let us 

know if he will be able to participate.  

 

Staff Training:  
 

I’m working on producing training material for next year. The training being developed for 

the Cosmos Centre 2019 will start in January and is as follows: 

 

2019 Training Programs 

Customer Service 101 (everyone) 

- Face to Face 

- Phone 

- Sales 

- Conflict Resolution 

Shop/Floor Operations (everyone) 

- Stock Display 

- Stock Filling 

- Understanding Floor Operations and Logistics (Everyone) 

Café Operations (everyone) 

- Coffee Making 

- Understanding Café Operations and Logistics (Everyone) 
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Tour guiding 101 (guides only) 

- Operational Logistics 

- Public Speaking 

- Understanding Tour Operations and Logistics (Everyone) 

Astronomy 101 (guides only) 

- Information Sourcing for finding basic astronomy knowledge and latest 

research/findings 

- Individual Topics (Examples: Sun, Galaxies, Cosmology, Planets, Exoplanets, 

Asteroids/Comets/Meteors, Light, Gravity, Distance Ladders, Stars 

Birth/Life/Death, Periodic Table, Basic Laws of Physics, Space Travel, Space-

Time, Cultural Stories, etc.).  

Astrophotography 101 (astrophoto guides only) 

- Information sourcing for finding latest photography software, image processing 

techniques and Manuals of Guests Cameras. 

- Individual Topics (Examples: Camera Usage, Different Lenses for Which 

Purpose, Manual Settings – What Does Each Mean, etc.).  

Telescopes 101 (all guides) 

- Operating Telescopes 

- Trouble Shooting Issues 

- Servicing and Repairing Telescopes 

BookEasy Training (everyone) 

 

Risk and Safety Management (everyone) 

 

Grounds:  

The trees blocking line of site from the carpark to the front door of the Cosmos Centre will be 

removed over the Christmas period while we are closed. This will help guests see where to 

head when they arrive at night and reduce the OHS concerns of them walking in the wrong 

area or cutting across the vegetation.  

 

 

Mike Dalley 

Charleville Cosmos Centre Co-ordinator 
 

 

 

VIC Operations 

 

REPORT ON OPERATATIONS OF THE CHARLEVILLE VISITOR CENTRE – 
NOVEMBER  2018  

The quiet season has really set in with some day’s only seeing a handful of 
visitors coming through.  
 

Monthly Statistics 

Monthly reporting 
CHARLEVILLE VISITOR NUMBERS – OCTOBER 2018.  
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NOTE: November figures are up to and including, 30th November 2018. Not complete.  
 
 
TOUR NUMBERS – OCTOBER 2018. 

 
 
 
 
 
 
 
 

 

Operational Information  

 

Charleville Tourism 
 
CHARLEVILLE VISITOR INFORMAITON CENTRE OPERATIONS:  
Additional Power Point- 
Queensland Rail have organised a quote with CRE to install an extra power point in 
the foyer for the installation of a vending machine. Waiting on QR to approve quote 
as they are looking after this for us.  
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Update: After several further unsuccessful attempts to .contact the 
Queensland Rail Senior leasing Officer there is nothing further to report. 
Emails & messages have been left all unanswered.  
 
Security Grill- 
Queensland rail are organising with their building maintenance crew to install a 
security grill above the platform gates so the centre is fully secured. Measurements 
have been taken and we are just waiting on Qld Rail. 
Update: After several further unsuccessful attempts to .contact the 
Queensland Rail Senior leasing Officer there is nothing further to report. 
Emails & messages have been left all unanswered. 
 
New Printer at the VIC:  
The VIC finally has its own printer. This will  assist to make the centre more  self 
sufficient and  independent within it’s operations and will not have to email and ask 
other council departments for printing which then needs to be delivered/picked up.   
 
CHARLEVILLE VISITOR INFORMATION CENTRE ACCREDITATION.  
In late February to early March of 2019, the Charleville Visitor Information is due to 
have it’s annual Accreditation Audit.  
 
Although 2019’s audit is an online audit, there are several areas of essential criteria 
that need be put in place prior to this if we are to retain our accreditation. 
These include:  
- Merchandise [in particular locally produced]. Working on a plan [location of 

merchandise, display units etc.]  
- After hours information system. In progress liaising with council carpenter  
- Staff induction and training manual/programs [these are in place however will 

need adjustment and alteration to fit in with the new centre] – Work has started  
- Business Plan [again in place, needs re-doing and adjusting to fit the new centre 

operations] Work has started 
 
We will be working on the above over the coming months to ensure we have plans, 
systems and facilities in place that will be adequate to satisfy our accreditation 
requirements to continue to enhance on and grow into the future.  
 
MURWEH SHIRE VISITOR GUIDES ON THE WESTLANDER.  
Recently we were contacted by a representative of QR to send a box of our Visitor 
Guide to be placed in the back of the seats of the West lander for QR clients to read 
and study as they travel into the area. Copies have been sent and should be on the 
train on Wednesday, 31st of October. Travellers can now study and know what’s 
available to them as they step from the train, we are then right there to assist them 
with there bookings and further enquiries as they arrive. A wonderful opportunity in 
our service and promotions.  
UPDATE: This is now in place and the Murweh Shire Visitor Guide in the back 
seat pocket of every seat in the train. Feedback from visitors arriving on this 
service has been great as they like how they can read what’s available on the 
journey out and have their further questions & bookings ready for us as soon 
as they arrive. QR will contact the VIC when further copies are required and 
they will simply be placed on the train from our end.  
 
 
 



34 | P a g e  
 

 
WORK PLACE HEALTH & SAFETY  
There have been several area’s identified that pose a safety risk to not only 
member’s of the public but directly to the employee’s of the Murweh Shire Council 
that work at the Railway Station for the Visitor Centre.  
 
In liaison with council Work Place Health and Safety Officer, a whole of workplace 
assessment will be carried out. As this is not a council owned building an  in addition 
to a whole of workplace assessment, in addition to the whole of workplace 
assessment individual assessment with be done on each  to look for solutions that 
are able to be presented to QR  to rectify/minimise  these hazards for a safer work 
environment. 
 
Rachel Wilson  
Charleville Visitor Information Centre  
30th November 2018. 
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 Murweh Shire Council  
Library Report 
 
From:    Lyndy Steer - Librarian 

 

Monthly Statistics 

 

Monthly Reporting 
 

Please find below reporting for the month on Council’s 3 Libraries. 
 

Charleville Library  
 

 

 
 
Augathella Library  
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Morven Library  

 
 

 
 
 

Charleville Library  
There were 12 new members this month 6 adults and 6 junior, deletions totalled 13 
with 10 adults and 3 juniors.   
 
First5Forever 
For the month of November r 4 programs run with 33 children and 58 mum/carers.  
The children are very excited about the First5Forever Christmas party.   
 
Robotics 
About 10 students from the Charleville State High school with teacher Brad Lines 
have been visiting the library every Thursday to code, programme and play with the 
Robotics. .On Thursday 22nd November the students will be demonstrating to 21 
students from St. Mary’s and 5 students from the Augathella State Primary and their 
teachers.   
 
Charleville Kindergarten  
Wednesday 7th and Thursday 8thNovevmer a combined total of 38 children, Teacher 
and Teacher Aides with some mum decorated the Library Christmas tree. The 
children listened eagerly to story read by Alison -  Christmas at grandads farm  by 
Claire Saxby  
 
Giveaway at Christmas 
I have put together Christmas bags of goodies for all 3 shire libraries to giveaway to 
one of their library members.  There is also competition in our library to find how 
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many ‘Christmas Puddings’ are hidden around the library this is a popular with all our 
members.   
 
Mulga Lands Gallery – Statistics 
Visitor via the library 78 , via the Gallery 42 giving total of 120 for the month. 
 
I would like to wish all Councillors and staff a Merry Christmas and a Happy and safe 
New Year. A big thank you all staff who have helped me through the year.  
 
Augathella Library    There are no comments available. 
 
Morven Library  
 
Our November exchange arrived in the middle of the month so returns were up a 
little.  Morven Library was closed for Melbourne Cup Day.  
 
 
We will be running a Christmas draw during the month of December thank you again 
Lyndy at the Charleville Library for organising prices for the members draw. 
 
We are currently planning a Christmas Craft and  Story morning – story, reading, 
puzzles and crafts on Friday 21st December, 9am – 11am.  This is usually a popular 
morning for our young members…and their mums.!  
 
Lyndy Steer   Laraine Steadman  Marie Williams/Maree Green 
Charleville Librarian Augathella Librarian  Morven Librarian 
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REPORT FROM THE STOCK ROUTES SECTION 
 

November  2018 

Watering Facilities 

2064 Narrga Windmill/Solar in good order, turkey nest full 

310 Cunalama    Windmill is in good order, turkey nest full. 

1515    Barford Windmill is in good order, turkey nest full. 

214 Clara Creek Windmill is in good order, tanks full. Dam ¼ full. 

2009    Armadilla Windmill is in good order.  

666 Tregonning Windmill is in good order, tanks full. Dam full. 

1657 Combanning Bore is in good order. 

664 Glengarry Windmill requires repairs, tanks empty, dam dry. 

309 Yo Yo Windmill is in good order, turkey nest full. 

885  Junction Windmill is in good order, tank full. 

2227  Biddenham Windmill is in good order, tanks full. 

2338 Charleville Windmill is in good order, tanks full. 

1359  Brunel Windmill is in good order, tanks empty. Dam dry. 

1411 Durella Windmill is in good order, tanks full. 

2228 Rosemount Windmill/Solar is in good order, tanks full. 

232 Nive Windmill is in good order, tanks and Dam empty. 

1412 Bakers Bore is in good order. 

1219 Fortland Windmill is in good order, tank full but needs replacement 

1516 Victoria Windmill requiring repairs, turkey nest dry. Dam dry. 

665 Mailchange Windmill is in fair order, dam dry. 

428 Augathella Tanks full. 

1521 Auga Clara Windmill is in good order, turkey nest dry, dam dry. 

1884 Highway Windmill is in good order, tank full. 

2293 Westlyn Pumping unit is in good order, tank full. 

2634 Buckeys Creek New tank in excellent condition, full. 

1654  Morven Watering facility in good order, tanks full. 
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Stock Route Management- 
Capital Works-  
New tanks have been ordered for Westlyn and Brunel water facilities. Work will 
commence soon when machinery becomes available to demolish the existing tanks 
and clear the sites. 
New EOI’s will be submitted for 2019 stock routes Capital Work funding. Projects will 
be to install solar panels and submersible pumps at Cunalama and Barford bores on 
the Old Tambo Rd stock route. 
Noxious Weeds- 
Coral Cactus- Bio Control is very active at all sites released, with very pleasing 
results so far. Inpections at the Yanna Bridge area showed an estimated 90% 
infection of the core infestation, perimeter approximately 20% and spreading. In 
another 12 months this infestation will be potentially reduced by 80% by Bio control 
alone. The initial release date was 12th January 2017; SWNRM also released more 
during August 2017. 
 

 
 
*Yanna Bride infestation- all plants in view are infected and dying, picture represents 
only a small area of the infected core area. 
Inspection at the Myall Ck section of the Ward River stock route showed the Bio has 
spread rapidly, at least 150m from release sites without help, in some cases up to 
400m. Surprisingly the open and less dense areas showed infection as well. Infected 
cladodes will be collected and spread manually throughout the core infestation. It is 
estimated up to 25% of the whole infestation is infected. 
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*Myall Ck infestation- All plants in view are infected and dying, white powdery 
substance can be seen on the plant- the active bio control 
 

 
 
*A small cladode infected with bio control. This piece is about 25mm long. Small 
pieces like this are quite often missed during herbicide treatment and continue the 
growing cycle, presenting challenging circumstances over large infestations like this 
one. The bio control finds these small cladodes easily and will break the cycle. 
Harrissia Cactus- Cameron Wilson from Biosecurity Qld and myself attended 
‘Oakleigh‘at Morven to show and distribute a Bio control ‘mealy bug’ to 5 landholders 
in the area. We demonstrated collection and breeding methods, as well as how and 
when to distribute into infestations. The Bio was also released at the ‘Orange Tree 
Crossing’ infestation in collaboration with the adjoining landholder. 
Hudson Pear has been detected 6km north of the Tiranna house, the origin of the 
infestation. This is a fair way north of the previously known 2km extension. Cameron 
Wilson of Biosecurity Qld was notified and the plants were destroyed. Further 
surveying of the area will take place to determine extent of the outlier. 
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Routes/ Reserves 
 
Stock routes and reserves remain dry, recent rain has given little response. 
 
1080 Baiting 
 
The spring 1080 baiting program was undertaken during the 12th-16th November. 
8260kg of meat was ordered by 46 interested landholders, at a subsidised rate of 
$1/kg. In total 61 properties baited using 8650kg of dog baits. Feedback provided by 
landholders was positive, everyone pleased with the subsidised meat arrangement. 
A wild dog advisory group meeting is scheduled for the 11th December to review the 
results and present other items. 
 
Travelling Stock 
 
No travelling stock for the month. 
 
28 days agistment has been granted to Bill Tomlinson of YoYo of Park Augathella for 
500 head at the Mailchange reserve. Agistment commenced 26th November. 
 
Vehicle & Motorbike 
 
Nissan-   160000km  
Motorbike- 1600km    
 
Erron Heinemann 
Stock Routes Supervisor 
 04/12/2018 
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Environment and Health Services Report – December 2018 
 
Water 
Water testing conducted in Charleville, Augathella and Morven. No contamination 
detected. 
 
Sewerage/Wastewater 
No issues to report. 
 
Dog Control 
Registrations for 2017/2018 
Lifetime – 5 for November (Total Lifetime Dog Registrations 938) 
Annual – 3 for November (Total Annual Registrations 39) 
 
Dogs impounded (November) – 13 
Dogs reclaimed  (November) – 8 
Dogs adopted   (November) – 2 
Dogs euthanized  (November) – 3 
 
Wild dog scalps 2017/2018 – Male 355, Female 280, Puppies 71.  Total 706 
 
Fines issued (November) 
Offence   No issued Total amount 
Barking Dog   0  $0 
Unregistered dog  0  $0 
Wandering Dog  0  $0 
Littering   0  $0 
Wandering Stock  1  $652.75 
 
Total    1  $652.75 
 
Complaints Management 

Received Resolved Pending 
Dogs    1  0  1 
Overgrown Allotments 0  0  0 
Other    0  0  0 
 
Landfills 
Charleville – No issues to report. Augathella – No issues to report. Morven – No 
issues to report. 
 
Food Premises (November) 
Inspections conducted 0 
Complaints   0 
 
Swimming Pool 
 
Monthly report attached. 
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Monthly Report 

 

Charleville Swimming Pool attendance figures: 

 

MONTH 2016/2017 2017/2018 2018/2019 

September 292 983             789 

October 902 1233           1420 

November 1361 1175 1210 

December 1703 1601       

January 1749 2091     

February 1230 1107     

March 1124 890       

April 255 516 

 

    

TOTAL 8618 9596          3390 

 

General Remarks:   (Adults 424: Children 786) 

   

November was a good month with the extreme hot weather ensuring people used the pool to 

cool off.  

 

Schools also used the facility for their school swimming programs culminating in their 

swimming carnivals being held. 

 

The inflatable was set up twice during the month with good children participation numbers. 

Charleville swimming club attended 2 swim meets at Roma and Augathella and broke a 

number of pool records and won a number of age champion trophies. 

 

It would appear the hot weather will be with us till at least the end of the year and December 

will be busy with school break up events, school holiday period, Christmas and CWAATSICH 

annual Christmas party. 

 

Michael Winton (Pool Manager) 
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Newholme Road 
Council received complaints from the property owner 500m along Newholme Rd 
(Property ID 3012518) regarding speeding vehicles travelling past the house. The 
occupants have young children, animals and poultry. 
The road currently runs between the house and property sheds. 
20 & 40km/hr signs have been installed on both approaches to the property. 
Passing traffic is still disregarding the speed limit and the owner is unhappy with the 
situation. 
 A solution to the problem is to realign the road so that it runs north of the house and 
sheds. 
An estimate for these works is $100,000.  
 

Recommendation That Council allocate $100,000 in the 2019/20 budget to 

realign Newholme Road. See attached map. 
 
TIDS 
2018-19 Program   

 Killarney Rd : 58.1 – 64.66km – 100% 

 Adavale Road : 51.6 – 62.84km – 44% (5 of 11km sealed) 

R2R 

 Biddenham Rd : 34.28 – 36.75km – 0% 

W4Q 

 Half Pipe – February construction 

 Town Entrance Signs – installation January 2019 

 GA Park – solar lights, fencing & car park to be completed 

 
Coming Up 

 Kerb for Augathella 

 Ladies toilets at depot – suspended 

 Lights for netball courts 

 Airport pavement upgrade 

 Footpath adjacent Outback Spares 

 Augathella – Warrego River Cleaning 

 Augathella – Library extension  

 
 
 
 
 
 

Local Shire Roads  
A summary of the capital works and maintenance activities on local Shire Roads is 
listed below 

Engineering Services – November 2018 

 

In Brief 
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Road Name 
Guide 
Posts 

Mtce 
Grading 

Patrol 
Grade 

Heavy 
Shoulder 

Grade 
Signs 

Blackward   43km   

Adavale 43 13km  12km . 

Norah Park   31km   

Newholme Road     6 

Loddon East  20km    

Auburnvale  2.3km    

TOTALS 43 35.3km 74km 12km 6 

 
RMPC A summary of the capital works and maintenance activities on Council 
Regional Roads is listed below 

Road 
No 

Road 
Name 

Pot 
Hole 

Patchi
ng (m3) 

Pavemen
t Repairs 

(m3) 

Shoulder 
Grading  

(km) 

Surface 
Correcti

on 

Guide 
Posts 

Gravel 
Cartin
g (m3) 

13A Morven  - 
Augathell
a 

   2t   

13B Augathell
a  - 
Tambo 

2      

18F Mitchell - 
Morven 

    25  

23B Cunnamul
la - 
Charlevill
e 

  5.55  20 1268 

23C Charlevill
e - 
Augathell
a 

 80     

93A Charlevill
e - Quilpie 

 40     

 TOTAL 2m3 120m3 5.55km 2t 45 1268m3 
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Water & Sewage  

WATER 

Town Servic
e Line 
Breaks 

Repai
r 
Water 
Mains 

Meters 
Replace
d/ 
Checked 

Pump 
Statio
n 
Faults 

Water Bore 
Connection
s 

New 
Connec
t 

Hydran
t 

Charlevill
e  

6 8 5  2    

Other Comments -  

Morven 2 1  2    

Other Comments -  
 

Augathell
a 

4 6  5    

 

SEWER 

Town Main 
Line 
Chokes 

Service 
Line 
Chokes 

Pump 
Station 
Faults 

Toilet
s 
Faults 

Unblock 
Sewer 
House/Main 
Connections 

New  
Connecti
on 

Charleville 3 4  3   

Morven     2   

Augathella 3         

 
Town Maintenance Reporting 

Activity Charleville Augathella Morven 

Grave Digging 4 1 1 

Edge Break    

Pothole Patching    

Repair Seal Defects    

Bitumen Sealing (Reseal)    

Heavy Patching/Pavement Repair     

Gravel Resheeting    

Shoulder Grading    

Table Drain & Floodway Mtce    

Clear Culverts    

Subsurface Drains    

Slashing    

Hand Mowing    

Clearing    

Weed Spraying    

Maintain Signs    

Guide Post Mtce    

Footpath Works    

Line Marking    

Kerb & Channel    

Street Furniture Mtce    

Gowrie Crossing Weir    

Riverwalk Mtce    
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Workshop Report  

Plant 
No 

Kms/ 
Hours 

Vehicle Type Details 

47 - Hino 300 Truck Check fan belts + replace A/C belt  

51 - Fuso 1024 Truck 
Reclamp hyd hose, remove airflow control + 
repair 

155 - 
JCB 3cx 
Backhoe 

Find electrical fault + repair 

- - - Repair hyd leak, replace hydraulic hoses on rear 

50 - Fuso 1024 Truck 
Service, A/C repairs, rear brakes repair, wheel 
bearings repair,  

55 - - Rerail fuel tank in tray, repair leak 

115 - 770G Grader Remove + replace fan hyd hose 

996 - Mitsubishi Bus Charge battery + test 

607 - Ford Ranger Service 

334 - Sweeper 60 Replace hyd hoses 

469 - MFT7 120 EWP Check E stop + manual  let down controls 

217 - 
Digger Road 

Broom 
Replace 3 point linkage bracket 

493 - 
Pressure Spray 

Trailer 
Replace tow hitch 

152 - 130B Cat Trailer Replace broke away safety wire 

52 - Isuzu Truck 60000km service 

113 - 770G Grader 
Check inlet + exhaust system, remove + clean 
EGR valve 

171 - 930H Loader Remove hydraulic valve + replace o rings + test 

381 - Generator Replace + repair 

215 - Sweeper Replace brooms, make up adjusters 

51 - Fuso Truck 5000km service 

 
 
 
 
 

Litter Collection    

Pit Maintenance    

Dead Animals    

Other    

Works Requests    

Put Up Street Banners    

Job Requests    

Playground Inspections    

Clean BBQs    

Slash Gully    

Plant Flowers    

Fix Sprays in Park    

Water pots in Main Street    

Mow Ovals & Parks     

Service Plant    

Clear Trees from Road    
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Electrical Report   

Activity Charleville Augathella Morven 

Racecourse Maintenance        

Aged Housing    

SPS #4     

STP     

Water Tower      

Camp Maintenance      

Wills St Lighting    

Telemetry    

SPS #11    

Cosmos Maintenance    

Airport Maintenance    

Town Hall Maintenance    

Shire Office Maintenance    

Soccer Field Lighting    

Cultural Centre    

Pharmacy Maintenance    

Library Maintenance    

Pumps Maintenance    

Pool maintenance    

Floodlights    

  
Building Report  

Activity Charleville Augathella Morven 

Town Hall Maintenance     

Bore Shed     

Library Maintenance       

Rec Grounds Shade     

Airport Locks    

Aged Housing    

 
Asset Engineer 

 Flood Damage project management works: 

1. Monthly report for November. 

 New Work Order System App design 

1. Created the data source and connected for updates the database. 

2. Tested the app for errors and updating the app for email. 

3. New desktop application using C#. 

 Plant replacement meetings 

 Configure the ARCGIS Online portal and ArcGIS pro 

1. Web meeting with ESRI for setting up the portal. 

2. New water distribution and sewerage distribution network for 

collection and validation of data using collector for ArcGIS. 

 Augathella Main Street Kerb and Channel design and set out. 

 Augathella River clearing tender document preparation. 

 Attended Brandon associates Symposium in Roma 

 ArcGIS maps for barrier fence and TIDS planning
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50 | P a g e  
 

 

 

  

Recommendation / Report 
 
From:  Neil Polglase – Chief Executive Officer  
Ordinary Meeting – 13th December, 2018 

 

Subject 

 
Council Policies - Belcarra legislation  
Model Meeting Procedures 
Standing Orders for Council Meetings 
Example Investigation Policy 
Councillor Conduct Examples 
 

PROPOSED RESOLUTION: 

 
That Council adopt the Model Meeting Procedures and Standing Orders for Council 
Meetings as presented and available on the website.    
 

BACKGROUND: 

 
Purpose  
Letter received from Mr Warwick Agnew, Director General Department of Local 
Government, Racing and Multicultural Affairs advising of the finalisation of the 
following policies in preparation for the commencement of the new Councillor 
Complaints system: 
 

 Model Meeting Procedures 

 Standing Orders for Council Meetings including Standing Committees ‘Best 
Practice Guide’ 

 Example Investigation Policy 

 Councillor Conduct Examples     
   
Council is now required to adopt the model meeting procedures and /or Standing 
Orders.   

    
Financial Risks N/A 
 
Environment Risks N/A 
 
Social Risks Policies will provide accountability and transparency 

when dealing with Councillor Complaints in line with the 
new Belcarra legislation.  

  
Recommendation  That Council adopt the Model Meeting Procedures and 

Standing Orders for Council Meetings as presented and 
available on the website.    
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Murweh Shire Council 
 

Standing Orders for Council Meetings  
including Standing Committees ‘Best Practice Guide’  

 

Policy No: GOV-003 Date adopted:  

Council Resolution 
Ref: 

 Review Date:  

Responsible Officer: Chief Executive Officer Version No: 1 

    

 
Intent 
 
To provide written rules for the orderly conduct of Council Meetings  
 

Commencement of Policy 
 
This Policy will commence on adoption. It replaces all other policies relating to Standing Orders.  

 

Standing Orders  
 
1.1 These Standing Orders apply to all meetings of Council and any standing Committees. 
 
1.2 Any provision of these Standing Orders may be suspended by resolution of any meeting 

of Council. A separate resolution is required for any such suspension and must specify 
the application and duration of each suspension.  

 
1.3 Where at a Council meeting a matter arises which is not provided for in these Standing 

Orders, such matters shall be determined by resolution of Council upon a motion which 
may be put without notice but otherwise in conformity with these Standing Orders.  

 

Procedures for Meetings of Council 
 
Presiding Officer  
 
2.1 The Mayor will preside at a meeting of Council.  
 
2.2 If the Mayor is absent or unavailable to preside, the Deputy Mayor will preside.  
 
2.3 If both the Mayor and the Deputy Mayor, or the Mayors’ delegate, are absent or 

unavailable to preside, a Councillor chosen by the Councillors present at the meeting will 
preside at the meeting.  

 
2.4 Council will choose the Chairperson for a Committee meeting. This Chairperson will 

normally preside over meetings of the Committee. 
 
2.5 If the Chairperson of a Committee is absent or unavailable to preside, a Councillor 

chosen by the Councillors present will preside over the Committee meeting. 
  
Order of Business  
 
3.1 Before proceeding with the business of the meeting, the person presiding at the meeting 
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shall undertake the acknowledgement and/or greetings deemed appropriate by the 
Council. 

   
3.2 The order of business shall be determined by resolution of Council from time to time. 

The order of business may be altered for a particular meeting where the Councillors at 
that meeting pass a motion to that effect. A motion to alter the order of business may be 
moved without notice.  

 
3.3 Unless otherwise altered, the order of business shall be as follows:  

 attendances  

 apologies and granting of leaves of absence 

 confirmation of Minutes  

 Officers Reports.  
 
3.4 The minutes of a preceding meeting whether an ordinary or a special meeting, not 

previously confirmed shall be taken into consideration, at every ordinary meeting of 
Council, in order that such minutes may be confirmed and no discussion shall be 
permitted with respect to such minutes except with respect to their accuracy as a record 
of the proceedings.  

  
Agendas  
 
4.1 The Agenda may contain:  

 Notice of meeting  

 Minutes of the previous meetings   

 Business arising out of previous meetings   

 Business which the Mayor wishes to have considered at that meeting without notice  

 Matters of which notice has been given  

 Committees’ reports to Council referred to the meeting by the CEO  

 Officers’ reports to Council referred to the meeting by the CEO  

 Deputations and delegations  

 Any other business Council determines by resolution be included in the agenda paper.   
  
4.2 Business not on the Agenda or not fairly arising from the Agenda shall not be considered 

at any Meeting unless permission for that purpose is given by Council at such meeting. 
Business must be in accordance with the adopted Terms of Reference for each 
Committee.   

 
Petitions  
 
5.1 Any petition presented to a meeting of Council shall:  

 be in legible writing or typewritten and contain a minimum of ten (10) signatures  

 include the name and contact details of the Principal Petitioner (i.e., one person who 
is the organiser and who will act as the key contact for the issue) 

 include the postcode of all petitioners, and  

 have the details of the specific request/matter appear on each page of the petition.  
 
5.2 Where a Councillor presents a petition to a meeting of Council no debate on or in 

relation to it shall be allowed and the only motion which may be moved is that the 
petition be received; or received and referred to a committee or officer for consideration 
and a report to Council; or not be received because it is deemed invalid.  
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5.3 Council will respond to the Principal Petitioner in relation to all petitions deemed valid.  
 
Deputations  
 
6.1 A deputation wishing to attend and address a meeting of Council shall apply in writing to 

the CEO not less than seven (7) business days before the meeting.  
  
6.2 The CEO, on receiving an application for a deputation shall notify the Chairperson who 

shall determine whether the deputation may be heard. The CEO shall inform the 
deputation of the determination in writing. Where it has been determined the deputation 
will be heard, a convenient time shall be arranged for that purpose, and an appropriate 
time period allowed.  

  
6.3 For deputations comprising three or more persons, only three persons shall be at liberty 

to address Council unless the Councillors at the meeting determine otherwise by 
resolution. A deputation shall be given adequate opportunity to explain the purpose of 
the deputation.  

  
6.4 If a member of the deputation other than the appointed speakers interjects or attempts to 

address the Council, the Chairperson may finalise the deputation.    
 
6.5 The Chairperson may terminate an address by a person in a deputation at any time 

where: 

 the Chairperson is satisfied that the purpose of the deputation has been sufficiently 
explained to the Councillors at the meeting 

 the time period allowed for a deputation has expired, or  

 the person uses insulting or offensive language or is derogatory towards Councillors 
or staff members.  

 
6.6 The CEO is responsible for the deputation including that the appointed speaker/s are 

notified in writing of developments or future actions as appropriate.  
 

Motions 
 
Motion to be moved  
 
7.1 A Councillor is required to ‘move’ a motion and then another Councillor is required to 

‘second’ the motion. 
 

7.2 When a motion has been moved and seconded, it shall become subject to the control of 
Council and shall not be withdrawn without the consent of Council. 

  
7.3 Other Councillors can propose amendments to the motion which must be voted on 

before voting on the final motion. 
 
7.4 A motion brought before a meeting of Council in accordance with the Local Government 

Act 2009 or these Standing Orders shall be received and put to the meeting by the 
Chairperson. The Chairperson may require a motion or amendment to a motion to be 
stated in full or be in writing before permitting it to be received. 

 
7.5 The Chairperson may call the notices of motion in the order in which they appear on the 

agenda, and where no objection is taken to a motion being taken as a formal motion, the 
Chairperson may put the motion to the vote without discussion.  
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Absence of Mover of Motion  
 
8.1 Where a Councillor who has given notice of a motion is absent from the meeting of 

Council at which the motion is to be considered, the motion may be:  

 moved by another Councillor at the meeting, or  

 deferred to the next meeting.  
  
Motion to be seconded  
 
9.1 A motion or an amendment to a motion shall not be debated at a meeting of Council 

unless or until the motion or the amendment is seconded, with the exception of 
Procedural Motions.  

 
Amendment of Motion  
 
10.1 An amendment to a motion shall be in terms which maintain or further clarify the intent of 

the original motion and do not contradict the motion.  
  
10.2 Not more than one motion or one proposed amendment to a motion may be put before a 

meeting of Council at any one time.  
 

10.3 Where an amendment to a motion is before a meeting of Council, no other amendment 
to the motion shall be considered until after the first amendment has been put.  

 
10.4 Where a motion is amended by another motion, the original motion shall not be put as a 

subsequent motion to amend that other motion.  
 
Speaking to motions and amendments  
 
11.1 The mover of a motion or amendment shall read it and shall state that it is so moved but 

shall not speak to it until it is seconded. 
 
11.2 The Chairperson will manage the debate by allowing the Councillor who proposed the 

motion the option of speaking first on the motion. The Chairperson will then call on any 
other Councillor who wishes to speak against the motion and then alternatively for and 
against the motion as available, until all Councillors who wish to speak have had the 
opportunity. 

 
11.3 A Councillor may make a request to the Chairperson for further information before or 

after the motion or amendment is seconded.  
 

11.4 A motion or amendment may be withdrawn by the mover thereof with the consent of 
Council, which shall be signified without debate, and a Councillor shall not speak upon 
such motion or amendment thereof after the mover has been granted permission by 
Council for its withdrawal.  

 
11.5 The mover of a motion or amendment shall have the right to reply. Each Councillor shall 

speak no more than once to the same motion or same amendment except as a right of 
reply.  

 
11.6 Each speaker shall be restricted to not more than five (5) minutes unless the 

Chairperson rules otherwise.  
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11.7 Where two or more Councillors indicate they may wish to speak at the same time, the 

Chairperson shall determine who is entitled to priority.  
 

11.8 In accordance with Section 273 of the Local Government Regulation 2012, if a decision 
made at a meeting is inconsistent with a recommendation or advice given to Council by 
an advisor of the Council, the minutes of the meeting must include a statement of the 
reasons for not adopting the recommendation or advice.   

  
Method of taking vote  
 
12.1 The Chairperson will call for all Councillors in favour of the motion to indicate their 

support. The Chairperson will then call for all Councillors against the motion to indicate 
their objection. A Councillor may call for a ‘division’ to ensure their objection to the 
motion is recorded in the minutes. If a division is taken, the minute secretary shall record 
the names of Councillors voting in the affirmative and of those voting in the negative. 
The Chairperson shall declare the result of a vote or a division as soon as it has been 
determined. 

 
12.2 Councillors have the right to request that their names and how they voted be recorded in 

the minutes if they so request, for voting other than by Division.  
 

12.3 Except upon a motion to repeal or amend it, the resolution shall not be discussed after 
the vote has been declared.  

 
12.4 If a report contains distinct recommendations, the decision of Council may be taken 

separately on each recommendation.  
  
Repealing or amending resolutions  
 
13.1 A resolution of Council may not be amended or repealed unless notice of motion is given 

in accordance with the requirements of the Local Government Act 2009 or the Local 
Government Regulation 2012.  

 
13.2 Councillors present at the meeting at which a motion to repeal or amend a resolution is 

put, may defer consideration of that motion. Such deferral shall not be longer than three 
(3) months.  

 
Procedural motions  
 
14.1 A Councillor at a meeting of Council may, during the debate of a matter at the meeting, 

move, as a procedural motion, without the need for a seconder the following motions:  

 that the question/motion be now put  

 that the motion or amendment now before the meeting be adjourned  

 that the meeting proceed to the next item of business  

 that the question lie on the table  

 a point of order  

 a motion of dissent against the Chairpersons decision  

 that this report/document be tabled  

 to suspend the rule requiring that (insert requirement) 

 that the meeting stand adjourned.  
  
14.2 A procedural motion, that the question be put, may be moved and where such a 
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procedural motion is carried, the Chairperson shall immediately put the question to the 
motion or amendment to that motion under consideration. Where such procedural motion 
is lost, debate on the motion or amendment to that motion shall continue.  

 
14.3 The procedural motion, that the motion or amendment now before the meeting be 

adjourned, may specify a time or date, to which the debate shall be adjourned. Where no 
date or time is specified: 

 a further motion may be moved to specify such a time or date, or  

 the matter about which the debate is to be adjourned, shall be included in the 
business paper for the next meeting.  

  
14.4 Where a procedural motion, that the meeting proceed to the next item is carried, debate 

on the matter that is the subject of the motion shall cease and may be considered again 
by Council on the giving of notice in accordance with the Standing Orders.  

 
14.5 A procedural motion, that the question lie on the table, shall only be moved where the 

Chairperson or a Councillor requires additional information on the matter before the 
meeting (or the result of some other action of Council or person is required) before the 
matter may be concluded at the meeting. Where such a procedural motion is passed, the 
Council shall proceed with the next matter on the business paper. The motion, that the 
matter be taken from the table, may be moved at the meeting at which the procedural 
motion was carried or at any later meeting.  

 
14.6 Any Councillor may ask the Chairperson to decide on a ‘point of order’ where it is 

believed that another Councillor:  

 has failed to comply with proper procedures 

 is in contravention of the Local Government Act/Regulations, or  

 is beyond the jurisdiction power of Council.  
 

Points of order cannot be used as a means of contradicting a statement made by the 
Councillor speaking. Where a ‘point of order’ is moved, consideration of the matter to 
which the motion was moved shall be suspended pursuant to clause 10.2. The 
Chairperson shall determine whether the point of order is upheld.   
 
Upon the question of order suddenly arising during the process of a debate, a Councillor 
may raise a point of order, and thereupon the Councillor against whom the point of order 
is raised, shall immediately cease speaking. Notwithstanding anything contained in these 
standing orders to the contrary, all questions or points of order at any time arising shall, 
until decided, suspend the consideration and decision of every other question.  

 
14.7 A Councillor may move ‘a motion of dissent’ in relation to a ruling of the Chairperson on 

a point of order. Where such motion is moved, further consideration of any matter shall 
be suspended until after a ruling is made. Where a motion of dissent is carried, the 
matter to which the ruling of the Chairperson was made shall proceed as though that 
ruling had not been made. Where as a result of that ruling the matter was discharged as 
out of order, it shall be restored to the business paper and be dealt with in the normal 
course of business.  
 

14.8 The motion, ‘that this report/document be tabled’, may be used by a Councillor to 
introduce a report or other document to the meeting, only if the report or other document 
is not otherwise protected under confidentiality or information privacy laws. On tabling 
the document, it ceases to be a confidential document and is available for public 
scrutiny.  
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14.9 A procedural motion, “to suspend the rule requiring that ….”, may be made by any 

Councillor in order to permit some action that otherwise would be prevented by a 
procedural rule. A motion to suspend a rule shall specify the duration of such a 
suspension.  

 
14.10 A procedural motion, that the meeting stands adjourned, may be moved by a Councillor 

at the conclusion of debate on any matter on the business paper or at the conclusion of 
a Councillor’s time for speaking to the matter, and shall be put without debate. Such a 
procedural motion will specify a time for the resumption of the meeting and on 
resumption of the meeting the Council shall continue with the business before the 
meeting at the point where it was discontinued on the adjournment.    

 
Conduct during Meetings  
 
15.1 Councillors will conduct themselves in accordance with the principles of the Local 

Government Act 2009 and the standards of behavior set out in the Code of Conduct. The 
Chairperson may observe or be made aware of instances of possible unsuitable meeting 
conduct. 

 
15.2 After a meeting of Council has been formally constituted and the business commenced, 

a Councillor shall not enter or leave from such meeting without first notifying the 
Chairperson. 

 
15.3 Councillors shall speak of each other during the Council meeting by their respective 

titles, “Mayor” or “Councillor”, and in speaking of or addressing officers shall designate 
them by their respective official or departmental title and shall confine their remarks to 
the matter then under consideration.  

 
15.4 No Councillor who is speaking shall be interrupted except upon a point of order being 

raised either by the Chairperson or by a Councillor.  
 
15.5 When the Chairperson speaks during the process of a debate, the Councillor then 

speaking or offering to speak shall immediately cease speaking, and each Councillor 
present shall preserve strict silence so that the Chairperson may be heard without 
interruption. 

 
Questions  
  
16.1 A Councillor may at a Council meeting ask a question for reply by another Councillor or 

an officer regarding any matter under consideration at the meeting. A question shall be 
asked categorically and without argument and no discussion shall be permitted at the 
meeting of Council in relation to a reply or a refusal to reply to the question. A Councillor 
or officer to whom a question is asked without notice may request that the question be 
taken on notice for the next Meeting.  

  
16.2 A Councillor who asks a question at a meeting, whether or not upon notice, shall be 

deemed not to have spoken to the debate of the motion to which the question relates.  
  
16.3 The Chairperson may disallow a question which is considered inconsistent with an 

acceptable request or good order, provided that a Councillor may move a motion that the 
Chairperson’s ruling be disagreed with, and if such motion be carried the Chairperson 
shall allow such question. 
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Maintenance of Good Order  
 
Disorder  
 
17.1 The Chairperson may adjourn the meeting of Council, where disorder arises at a 

meeting other than by a Councillor. On resumption of the meeting, the Chairperson shall 
move a motion, which shall be put without debate, to determine whether the meeting 
shall proceed. Where such a motion is lost, the Chairperson shall declare the meeting 
closed, and any outstanding matters referred to a future meeting.  

 
 

Attendance and Non-Attendance  
 
Attendance of public and the media at meeting  
 
18.1 An area shall be made available at the place where any meeting of Council is to take 

place for members of the public and representatives of the media to attend the meeting 
and as many members of the public as reasonably can be accommodated in that area 
shall be permitted to attend the meeting.  

 
18.2 When the Council is sitting in Closed Session, the public and representatives of the 

media shall be excluded.  
 
18.3 The resolution that Council proceed into Closed Session must specify the nature of the 

matters to be considered and these matters must be in accordance with Section 275 
Local Government Regulation 2012. The Chairperson may direct any persons improperly 
present to withdraw immediately. Council must not make a resolution (other than a 
procedural resolution) in a closed session. Council must resolve to move out of closed 
session so that a resolution can be passed on the matters considered in Closed Session.  

  
Public participation at meetings  
  
19.1 A member of the public may take part in the proceeding of a meeting only when invited 

to do so by the Chairperson. 
  
19.2 In each Meeting, time may be required to permit members of the public to address the 

Council on matters of public interest related to local government. The time allotted shall 
not exceed fifteen minutes and no more than three speakers shall be permitted to speak 
at any one meeting. The right of any individual to address the Council during this period 
shall be at the absolute discretion of Council.  

  
19.3 If any address or comment is irrelevant, offensive, or unduly long, the Chairperson may 

require the person to cease making the submission or comment.  
  
19.4 For any matter arising from such an address, Council may take the following actions:  

 refer the matter to a committee  

 deal with the matter immediately  

 place the matter on notice for discussion at a future meeting   

 note the matter and take no further action.  
 
19.5 Any person addressing the Council shall stand and act and speak with decorum and 



61 | P a g e  
 

frame any remarks in respectful and courteous language.  
  
19.6 Any person who is considered by the Council or the Mayor to be unsuitably dressed may 

be directed by the Mayor or Chairperson to immediately withdraw from the meeting. 
Failure to comply with such a request may be considered an act of disorder. 

 
 
Version Control  
 
This policy is to remain in force until otherwise determined by Council.  
 

Release Notice 

Version  
Number 

Date of 
issue 

Amendment details Responsible 
officer  

1 __/__/__ Procedure drafted  

 __/__/__ Procedure adopted   

 __/__/__ Due date for revision   
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Investigation Policy – [insert Council’s name] 

 
1. Authority 
 
This is [insert Council’s name] investigation policy for how complaints about the 
inappropriate conduct of Councillors will be dealt with as required by the section 150AE of 
the Local Government Act 2009 (the LGA). However, this policy does not relate to more 
serious Councillor conduct. 
 

2. Commencement 
 
The investigation policy was adopted by Council resolution on [insert date] and applies from 
[insert date]. 
 

3. Scope 
 
This investigation policy applies to investigations and determinations of a complaint about 
the alleged inappropriate conduct of a Councillor/s which has been referred by the 
Independent Assessor.   
 

4. Definitions 
 
Assessor means the Independent Assessor appointed under section 150CV of the LGA 
behavioural standard means a standard of behaviour for Councillors set out in the Code of 
Conduct approved under section 150E of the LGA 
conduct includes— 
(a)failing to act; and 
(b)a conspiracy, or attempt, to engage in conduct 
Councillor conduct register means the register required to be kept by Council as set out in 
section 150DX of the LGA 
inappropriate conduct see section 150K of the LGA 
investigation policy, refers to this policy, as required by section 150AE of the LGA 
investigator means the person responsible under this investigation policy for carrying out 
the investigation of the suspected inappropriate conduct of a Councillor or Mayor 
LGA means the Local Government Act 2009 
local government meeting means a meeting of— 
(a)a local government; or 
(b)a committee of a local government. 
misconduct see section 150L of the LGA 
model procedures see section 150F of the LGA 
natural justice – a set of principles to ensure fair and just decision making, including a fair 
hearing, an absence of bias, decisions based on evidence, and the proper examination of all 
issues. 
referral notice see section 150AC of the LGA 
Tribunal means the Councillor Conduct Tribunal as established under section 150DK of the 
LGA 
unsuitable meeting conduct see section 150H of the LGA 

 

5. Confidentiality 
 
Matters of suspected inappropriate conduct of a Councillor are confidential except as 
otherwise specifically provided for either in the LGA or this investigation policy.  
 
Note: It must be kept in mind that the matter is an allegation only and not yet proven. Further, there 
will be circumstances where the detail of the referral will need to remain confidential to the Local 
Government. Any release of confidential information that a Councillor knows, or should reasonably 
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know, to be confidential to the local government may be contrary to section 171(3) of the LGA and 
dealt with as misconduct.  

 

6. Natural Justice 
 
Any investigation of suspected inappropriate conduct of a Councillor/s must be carried out in 
accordance with natural justice. An overview of the principles of natural justice follows.  
 
“Natural justice" or procedural fairness, refers to three key principles: 
 

 the person being investigated has a chance to have his or her say before adverse formal 
findings are made and before any adverse action is taken (fair hearing) 

 the investigator(s) should be objective and impartial (absence of bias), and  

 any action taken is based on evidence (not suspicion or speculation). 
 
A fair hearing means the Councillor who is the subject of the suspected inappropriate 
conduct matter must be told of the case against them including any evidence and be 
provided with an opportunity to put their case in writing with the investigation report provided 
to the Councillors as part of the meeting agenda. 
 
An absence of bias means that any investigation must not be biased or be seen to be biased 
in any way. This principle embodies the concept of impartiality. 
 
Decisions based on evidence requires that the investigation should not be based on mere 
speculation or suspicion but instead must be based upon evidence material. 
 
A proper examination of all issues means the investigation must give a proper and genuine 
consideration to each party’s case. 
 

7. Assessor’s referral 
 
The Council may receive from the Assessor a referral notice about the suspected 
inappropriate conduct of a Councillor/s. Council may also receive referrals directly. 
 

8. Receipt of Assessor’s referral 
 
On receipt of a referral notice about the suspected inappropriate conduct of a Councillor/s 
from the Assessor, the Council’s Chief Executive Officer will forward a copy of that referral 
notice to the Mayor and all Councillors as a confidential document. 
 
Should the Mayor or a Councillor/s (other than the subject of the complaint or the 
complainant) disagree with any recommendation accompanying the Assessor’s referral 
notice or form the opinion that the complaint should be dealt with in a way other than under 
this policy, the Mayor or Councillor may request the matter be placed on the agenda of the 
next Council meeting to decide on the appropriate process to investigate the complaint. 
Such a request must be made in accordance with the Council’s meeting procedure 
requirements. 
 

9. Investigator 
 
Unless otherwise resolved by Council, the Mayor will manage the investigation of suspected 
inappropriate conduct of other Councillors. 
 
If the suspected inappropriate conduct involves conduct that in the circumstances, the Mayor 
believes, it is in the best interests of the investigation to refer the matter for external 
investigation, then the Chief Executive Officer must refer the suspected inappropriate 
conduct to the President of the Tribunal to investigate and make recommendations to the 
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Council about dealing with the conduct. 
 
If the suspected inappropriate conduct involves:  

 an allegation about the conduct of the Mayor, or  

 the Mayor as the complainant, then 
 
the Chief Executive Officer must refer the suspected inappropriate conduct to the President 
of the Tribunal to investigate and make recommendations to the Council about dealing with 
the conduct.  
 

10. Early resolution  
 
Before beginning an investigation, the investigator must consider whether the matter is 
appropriate for resolution prior to the investigation. This consideration includes any 
recommendation made by the Assessor. 
 
A matter is only appropriate for early resolution if the parties to the matter agree to explore 
early resolution.  
 
The investigator may engage an independent person with suitable qualifications or 
experience to facilitate this process.  
 
If the matter cannot be resolved, the matter will then be investigated as outlined in this 
investigation policy. 
 
If the matter is resolved prior to investigation, the investigator will advise the Chief Executive 
Officer of this outcome. In turn, the Chief Executive Officer will advise the Mayor (if the 
Mayor is not the investigator) and all Councillors that the matter has been resolved. The 
Chief Executive Officer will also update the Councillor Conduct Register to reflect this. 
 

11. Timeliness  
 
The investigator will make all reasonable endeavors to complete the investigation and 
provide a report for inclusion on the agenda of a Council meeting no more than eight weeks 
after the receipt of the complaint. 
 
Note: If the investigator is of the opinion that it may take longer than eight weeks to complete 
the investigation, the matter should be raised with the Mayor (if the Mayor is not the 
investigator) to seek an extension of time. 
 

12. Assistance for investigator 
 
If the Mayor is the investigator of a matter of suspected inappropriate conduct, the Mayor 
may use section 170A of the LGA to seek assistance during the investigation. 
 
The Mayor is authorised by Council to expend money as reasonably needed to engage 
contractors in accordance with the Council’s procurement policy. 
 

13. Possible misconduct or corrupt conduct 
 
If during the course of an investigation the investigator obtains information which indicates a 
Councillor/s may have engaged in misconduct, the investigator must cease the investigation 
and advise the Chief Executive Officer. The Chief Executive Officer will then notify the 
Assessor of the possible misconduct. 
 
If during the course of an investigation, the investigator obtains information which indicates a 
Councillor/s may have engaged in corrupt conduct, the investigator must cease the 
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investigation and advise the Chief Executive Officer. The Chief Executive Officer will then 
notify the Crime and Corruption Commission of the possible corrupt conduct.  
 
Instances of suspected misconduct or corrupt conduct may be referred back to the Council if 
determined by the Assessor or Crime and Corruption Commission to be inappropriate 
conduct. 
 

14. Completion of investigation 
 
On the completion of an investigation, the investigator will provide a report to the Council 
outlining the investigation process, the investigation findings, any recommendations about 
dealing with the conduct and a record of the investigation costs. 
 
The Council will consider the findings and recommendations of the investigator’s report and 
decide whether the Councillor has engaged in inappropriate conduct and, if so, what action it 
will take under section 150AH of the LGA.  
 
Provisions for internal and external review of decisions are set out in sections 150CO to 
150CS of the LGA. 
 

15. Notice about the outcome of investigation 
 
After an investigation is finalised, the Council must give notice about the outcome of the 
investigation to the person who made the complaint about the Councillor/s’ conduct that was 
the subject of the investigation.  
 

16. Councillor conduct register 
 
The Chief Executive Officer of the respective Council must ensure decisions about 
suspected inappropriate conduct of a Councillor/s must be entered into the Councillor 
conduct register.  
 
Where a complaint has been resolved under section 10 of this policy, the Chief Executive 
Officer will update the register to reflect that the complaint was withdrawn. 
 

17. Expenses 
 
Council must pay any reasonable expenses of Council associated with the informal early 
resolution or investigation of suspected inappropriate conduct of a Councillor including any 
costs of: 

 the president of the Tribunal in undertaking an investigation for Council 

 a mediator engaged under this investigation policy 

 a private investigator engaged on behalf of or by the investigator 

 travel where the investigator needed to travel to undertake the investigation or to 
interview witnesses 

 seeking legal advice 

 engaging an expert. 
 
Note: Council may order the subject Councillor reimburse it for all or some of the costs arising from 
the Councillor’s inappropriate conduct.  
Any costs incurred by complainants or the subject Councillors will not be met by Council.  
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Councillor Conduct Examples  

For Queensland Local Governments 
 

Purpose  
 
This document is aimed at providing working examples of the types of conduct of Local Government 
Councillors. 
 
This document is to be read in conjunction with the Code of Conduct for Queensland 
Local Governments. 
 
Complaints about Councillor Conduct   
 
A complaint about the conduct of a Councillor must be submitted to the Independent Assessor who 
will assess the complaint and determine the category of the allegation.  
 
In order of most to least serious, the categories of complaint are corrupt conduct, misconduct, 
inappropriate conduct and then unsuitable meeting conduct.  
 
Unsuitable meeting conduct  
 
Under section 150H of the Local Government Act 2009 (the Act), any conduct, but not inappropriate, 
misconduct or corruption, by a Councillor that is contrary to the standards of behavior in the Code of 
Conduct that occurs within a meeting of Council, is dealt with as unsuitable meeting conduct.  
 
Examples of unsuitable meeting conduct by a Councillor may include:  
 

 a Councillor behaves in a Council meeting, in a way that intimidates, bullies or harasses a member 
of the community, another Councillor or a Council employee 

 a Councillor continually interrupts or disrupts a speaker at a Council meeting 

 a Councillor behaves in an offensive or disorderly way in a Council meeting. 
 
Inappropriate conduct  
 
Under section 150K of the Act, any conduct by a Councillor that is contrary to standards of behaviour 
in the Code of Conduct or a policy, procedure or resolution of a Council and is not unsuitable 
meeting conduct (i.e. occurs outside of a meeting of Council), misconduct or corrupt conduct is dealt 
with as inappropriate conduct.  
 
Examples of inappropriate conduct of a Councillor may include:  
 

 a Councillor publicly makes derogatory comments about staff  

 a Councillor purports to speak to the media on behalf of Council when not properly authorised 
under a Council policy 

 a Councillor fails to comply with an order made by the Chairperson of a meeting to leave and stay 
away from the place at which the meeting is being held  

 a Councillor has been reprimanded 3 times in 12 months for interrupting other Councillors during 
meetings.  
 

Misconduct  
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Councillors are required to comply with all laws that apply to Local Governments. This includes 
refraining from engaging in misconduct.  
 
Examples of misconduct of a Councillor may include:  
 

 a Councillor knowingly provides false or misleading information during a meeting of the Council 
in order to affect a decision 

 a Mayor fails to carry out the performance evaluation of the Chief Executive Officer in the 
manner determined by Council  

 a Councillor releases private information about a member of the community acquired as a 
Councillor  

 a Councillor directs a Council employee (other than the Mayor directing the Chief Executive 
Officer or other senior executive employees) to perform a duty  

 a Councillor provides confidential information to the media that came from a closed meeting of 
Council  

 a Councillor has a reasonable suspicion that another Councillor has a material personal interest or 
conflict of interest but did not disclose it to the presiding officer when the other Councillor failed 
to disclose it  

 a Councillor fails to pay a fine ordered by the Tribunal  

 a Councillor sought assistance or advice from an officer that is not in accordance with Council’s 
acceptable request guidelines  

 a Councillor uses a Council vehicle for private use that is not authorised by Council’s expenses 
policy. 

 
Corrupt conduct  
 
Corrupt conduct is defined by, and dealt with, under the Crime and Corruption Act 2001 and must be 
referred to the Crime and Corruption Commission.  
 

Examples of corrupt conduct of a Councillor may include: 
 

 a Councillor fails to declare a material personal interest in a Council meeting 

 a Councillor intentionally fails to update a register of interests in order to hide an interest that 
could gain a benefit or a loss to the person 

 a Councillor engages in fraud against the Council  

 a Councillor uses information acquired by a Councillor to gain a financial benefit for the 
Councillor or someone else  

 a Councillor directs a Local Government employee to gain a benefit or cause a detriment to the 
Councillor or another person  

 a Councillor engages in the act of stealing against the Local Government.  
 
More information  
 

The Department’s website provides further information and resources for Councillors.  
 

The Department also provides and facilitates training for Councillors and Local Government 
employees to assist them to develop the knowledge, skills and understanding necessary to 
undertake their roles and responsibilities effectively and in the best interests of their communities. 
 
For more information, please contact your regional office within Local Government and Regional 
Services in the Department on:  
 

Telephone: 13 QGOV (13 74 68) 
Post: PO Box 15009, City East, Queensland 4002 
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Recommendation / Report 
 
From:  Neil Polglase – Chief Executive Officer  
Ordinary Meeting – 13th December, 2018 

 

Subject 

 
Request for Assistance – Morven Race Club Inc (provision of a 10m x 10m 
cement slab)  
 

PROPOSED RESOLUTION: 

 
That Council provide assistance to the Morven Race Club Inc through the provision 
of a 10m x 10m concrete slab to enable provision of a covered dual purpose 
entertainment area and betting ring.  

-Or- / And 
 

That Council provide a letter of support to the Morven Race Club Inc in support of an 
application for the provision of a covered dual purpose entertainment area and 
betting ring. 
 

BACKGROUND: 

 
Purpose Letter received from Ms Cassie Ryan, Secretary Morven Race Club Inc 
seeking council assistance in the provision of a 10m x 10m cement slab for the 
provision of a dual purpose entertainment area and betting ring.     
   
Should Council agree to the funding for the slab the Morven Race Club Inc will cover 
the cost of the building / structure.  
  
Quotation has been obtained from Charleville Concrete in February, 2017 for the 
provision of the slab at a cost of $12,000.00 with the building / structure anticipated 
to cost around $17,000.00.     
  
    
Financial Risks While this assistance has not been included in current budget 
assistance, Council may wish to consider the next round of the W4Q funding, 
unexpended footpath program or encourage the Morven Race Club Inc. to submit an 
application to the Qld Gaming Benefit Fund with the next round to close in February, 
2019.   
 
 
Environment Risks N/A 
 
Social Risks Create a positive image for patrons at the Morven Racecourse due to 
the undercover betting ring and entertainment area.  A showcase facility for the 
residents of Morven township. 
   



80 | P a g e  
 

Recommendation  That Council provide assistance to the Morven Race Club Inc 
through the provision of a 10m x 10m concrete slab to enable provision of a covered 
dual purpose entertainment area and betting ring.  

-Or- / And 
 

That Council provide a letter of support to the Morven Race Club Inc in support of an 
application for the provision of a covered dual purpose entertainment area and 
betting ring. 
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Recommendation / Report 
 
From:  Neil Polglase – Chief Executive Officer  
Ordinary Meeting – 13th December, 2018 

 
 

Subject 

 

Use of the Newmarket Bar Charleville Racecourse Pavilion – SA 
Meat Research Council – 13th & 14th February, 2019 
 

PROPOSED RESOLUTION: 

 
That Council agrees to the use and to waive normal hire fees for the Newmarket Bar 
Charleville Racecourse Complex by the South Australian Meat Research Council for 
a Meat & Livestock forum to be held on 13th & 14th February, 2019.    
 

BACKGROUND: 

 
 
Purpose Letter received from Ms Andrea McKenzie, Department of 

Agriculture and Fisheries, seeking use of the Newmarket 
Bar Charleville Racecourse Complex and to waive hire 
fees for a meat & livestock forum to be held on 13th & 14th 
February, 2019.   

  
    

Financial Risks Nil adopted as per previous policy. 
 

 
Environment Risks N/A 
 

 
Social Risks  Positive public image for Council supporting community 

events 
   

 
Recommendation  That Council agrees to the use and to waive normal hire 

fees for the Newmarket Bar Charleville Racecourse 
Complex by the South Australian Meat Research Council 
for a meat & livestock forum to be held on 13th & 14th 
February, 2019. 

 
 
 
Neil Polglase 
Chief Executive Officer 
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Recommendation / Report 
 
Ordinary Meeting –  13th December 2018  

 
 

SSUBJECT 

 

Anti-Discrimination, Bullying and Harassment Policy 
 

PPROPOSED RESOLUTION: 

 
That Council adopt the Anti-Discrimination, Bullying and Harassment Policy HR-009 for 

all employees. 
 

BBACKGROUND: 

 
Purpose 
The purpose of the Anti-Discrimination, Bullying and Harassment Policy is to 
provide a work environment where employees are treated fairly, with respect and 
free from discrimination, bullying, sexual harassment and vilification. 

 
Discussion  

 Discrimination – what constitutes 

 Bullying – what is bullying? 

 Sexual harassment – unwanted or unwelcome sexual attention 

 Vilification – public act inciting hatred 

 Victimisation – retaliation against person making the complaint 

 Complaint procedure 
 

 
Financial Risks: legal costs, lost work time, workers compensation claims 

 
Environment Risks: Nil 
 
Health Risks:  Stress and mental illness 
 

Social Risks Race, ethnicity, gender, social relationships 
 

Recommendation: That Council adopt the Anti-Discrimination, Bullying and 
Harassment Policy HR-009 as presented. 

 
 
 
 
Kerry-Ann Reading 
Human Resources Manager 
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Purpose 

 

Murweh Shire Council is committed to providing a safe and healthy work environment in which all 
workers are treated fairly, with dignity and respect. The purpose of this policy is to outline Council’s 
position on discrimination, bullying, sexual harassment and vilification.  
 
Discrimination, bullying, sexual harassment and vilification are risks to the health and safety of 
employees and contractors in the workplace. It is unacceptable and will not be tolerated by Council. 
 

Policy No: HR-009 

Date Adopted:  

Responsible Officer: Human Resources Manager 

Review Date: Sept 2021 

Version No: 2.0 

Commencement of Policy 
 

This policy does not form part of any employee’s contract of employment. The policy is not intended 
to override the terms of any award, certified agreement or contract that applies to an employee. 
 
This policy covers all behaviour considered bullying, discrimination, sexual harassment and vilification 
within and external to the workplace.  
 

Application 
 

This Policy applies to all employees and contractors of Murweh Shire Council. 
 
This policy is not limited to the workplace or work hours. This policy extends to all functions and 
places that are work related.  For example, work lunches, conferences, Christmas parties and client 
functions.   

Discrimination 
 

Discrimination can be direct or indirect. Direct discrimination occurs when a person with an identified 
attribute (such as their race, sex or pregnancy) is treated less favourably than a person without that 
attribute in the same or similar circumstances.  
 
Indirect discrimination occurs when an unreasonable policy or condition, which applies to everyone 
has an unfair impact on a person or group of persons because of a certain attribute. 
 
 
 
 

Anti-Discrimination, Bullying and 

Harassment Policy 
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Legislation prohibits discrimination on the basis of a number of identified attributes including: 

 sex; 

 relationship status; 

 pregnancy; 

 parental status; 

 breastfeeding; 

 age; 

 race; 

 impairment; 

 religious belief or religious activity; 

 political belief or activity; 

 trade union activity; 

 lawful sexual activity; 

 gender identity; 

 sexuality; 

 family responsibilities; 

 association with, or relation to, a person identified on the basis of any of these attributes. 
 
Discrimination can occur in all aspect of the workplace. Employees have rights to equal employment 
opportunities, and to be treated fairly as they go about their daily duties, irrespective of their 
association with an identified attribute. 
 

Bullying 
 
Bullying is repeated, unreasonable behaviour, directed towards a worker or a group of workers that 
creates a risk to health and safety. It does not need to be intentional. 
 
‘Repeated behaviour’ refers to the persistent nature of the behaviour and can refer to a range or 
pattern of behaviours over a period of time. 
 
‘Unreasonable behaviour’ means behaviour that a reasonable person, having regard to all 
circumstances, would expect to victimise, humiliate, undermine or threaten another person.  
 
Bullying Examples 
 
Examples of bullying, include: 
language or comments that are: 

 abusive; 
 insulting; 
 offensive; 

 unjustified criticism or complaints; 

 deliberately excluding someone from workplace activities; 

 not sharing important information that a person needs to work effectively; 

 setting unreasonable timelines or constantly changing deadlines; 

 setting tasks that are unreasonably below or beyond a person's skill level; 

 spreading misinformation or malicious rumours; 

 changing rosters or leave to deliberately inconvenience someone. 
 
 

http://www.adcq.qld.gov.au/complaints/discrimination/sex-discrimination
http://www.adcq.qld.gov.au/complaints/discrimination/relationship-status-discrimination
http://www.adcq.qld.gov.au/complaints/discrimination/pregnancy
http://www.adcq.qld.gov.au/complaints/discrimination/parental-status
http://www.adcq.qld.gov.au/complaints/discrimination/breastfeeding
http://www.adcq.qld.gov.au/complaints/discrimination/age
http://www.adcq.qld.gov.au/complaints/discrimination/race
http://www.adcq.qld.gov.au/complaints/discrimination/impairment
http://www.adcq.qld.gov.au/complaints/discrimination/religion
http://www.adcq.qld.gov.au/complaints/discrimination/political-belief
http://www.adcq.qld.gov.au/complaints/discrimination/trade-union-activity
http://www.adcq.qld.gov.au/complaints/discrimination/lawful-sexual-activity
http://www.adcq.qld.gov.au/complaints/discrimination/gender-identity
http://www.adcq.qld.gov.au/complaints/discrimination/sexuality
http://www.adcq.qld.gov.au/complaints/discrimination/family-responsibilities
http://www.adcq.qld.gov.au/complaints/discrimination/association
http://www.business.qld.gov.au/business/employing/employee-rights-awards-entitlements/anti-discrimination-eeo
http://www.business.qld.gov.au/business/employing/employee-rights-awards-entitlements/anti-discrimination-eeo
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A person’s intention is irrelevant when determining if bullying has occurred.  
 
A single incident of unreasonable behaviour does not constitute bullying; however, it may 
constitute inappropriate conduct and therefore will not be tolerated by Murweh Shire Council.  
 
What does NOT constitute workplace bullying? 
 
Reasonable management action taken in a reasonable way is not bullying.  
  
Reasonable management action can include:  

 setting reasonable performance goals, standards and deadlines; 

 informing a worker of their unsatisfactory work performance;  

 deciding not to select a worker for promotion where a reasonable process was followed;  

 informing a worker of their inappropriate behaviour in an objective and confidential way;  

 rostering and allocating working hours where the requirements are reasonable;  

 transferring a worker for operational reasons;  

 implementing organisational changes or restructuring; and 

 taking disciplinary action, including suspension or termination of employment, when 
warranted. 

 

Sexual Harassment 
 
Sexual harassment is any unwanted or unwelcome sexual attention which makes a person feel 
humiliated, offended or intimidated. It does not have to be repeated or ongoing. 
 
Sexual harassment includes: 

 unwelcome physical touching; 

 sexual or suggestive comments, jokes or taunts; 

 unwelcome requests for sex; 

 the display of sexual material (e.g. photos or pictures); 

 sexual reading matter (e.g. emails, faxes or letters). 
 
Sexual harassment applies to both men and women. Sexual harassment such as obscene phone calls, 
indecent exposure or sexual assault may be a criminal offence. 
 
 

Vilification 
 

Vilification involves publicly inciting hatred, serious contempt or severe ridicule of someone because 
of their race, religion, sexuality or gender identity. Vilification is an offence if it includes actual or 
threatened physical harm to someone or their property. 
 
It can include: 

 writing letters to the public; 

 speaking in a public place; 

 putting up notices; 

 posts on the internet or social networking sites; and 

 publicly wearing or displaying clothing, signs, emblems or insignias in order to vilify. 
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Complaint Process 
 

If an employee feels that they have been discriminated against, bullied, sexually 
harassed, or vilified, they should not ignore it.  
 
Murweh Shire Council encourages employees to try to resolve the matter with the 
person involved in the first instance. However, Council acknowledges that employees 
may not always feel confident with this approach. 
 
Where an employee feels they cannot address the matter directly with the person 
involved, or they have done so, and this has not stopped the behaviour, they can make a 
complaint to their manager, Human Resources, or a Director.  
 
If an employee or contractor witnesses discrimination, bullying, sexual harassment or 
vilification in the workplace they should encourage the other person to speak up or seek 
support. Otherwise, the person witnessing the incident could also make a complaint.  
 
All complaints will be dealt with confidentially and all participants must maintain 
confidentiality 
 
No employee or contractor will be subject to adverse actions or victimisation, as a result 
of making a complaint. 
 
Employees and contractors can also make a complaint and seek remedies or orders from 
an external organisation, depending on the specifics of their matter. External complaints 
can be directed to: 

 Queensland Industrial Relations Commission; 

 Work Health and Safety Queensland; 

 Anti-Discrimination Commission Queensland;  

 Australian Human Rights Commission; and 

 The Police. 
 

Breach of this Policy 
 

Discrimination, bullying, sexual harassment and vilification is taken very seriously by 
Murweh Shire Council and will not be tolerated. Employees found in breach of this policy 
and to have participated or abetted discrimination, bullying, sexual harassment and/or 
vilification of another employee, employee group or contractor, will be subject to 
disciplinary action up to and including dismissal. 
 

Variations 
 

MSC reserves the right to vary, replace or terminate this policy from time to time. 

Variations 
 

Industrial Relations Act 2016 
Anti-Discrimination Act 1991 (Qld)  
Work Health and Safety Act 2011 (Qld) 



90 | P a g e  
 

Local Government Act 2009 
Sex Discrimination Act 1984 Cth 
Age Discrimination Act 2004 Cth 
Racial Discrimination Act 1975 Cth 
Disability Discrimination Act 1992 Cth 
Australian Human Rights Commission Act 1986 Cth 
Local Government Regulations 2012 
Public Sector Ethics Act 1994 
 

VERSION CONTROL 
Version 
No. 

Date Approved Amendment 

V1.0   Council Resolution 

V2.0   Add anti-discrimination and sexual 
harassment 

    

    

 
APPROVAL 

Chief Executive Officer Neil Polglase 

Date:   Signature:  
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From: Reis, David [mailto:David.Reis@qr.com.au]  

Sent: Tuesday, 13 November 2018 11:57 AM 

To: CEO 
Cc: Gainey, Patrick D 

Subject: Proposed Closure Park Street Connection through Queensland Rail Land 

 

Good Morning, 
 
Queensland Rail has identified an issue at Charleville where the public are 
accessing Queensland Rail land to drive from the Warrego Highway via Park Street 
to Goldsmith Street. 
 
This trespass needs to be addressed by Queensland Rail as it presents a public 
liability issue for our organisation and vehicles are creating a dust hazard and 
damaging Queensland Rail access roads. 
 
The Lot owned by Queensland Rail is Lot54SP136877 and is detailed in blue in the 
attached diagram. 
 
Queensland Rail plans to close off access to this land to reduce the incidents of 
trespass, before this occurs I am seeking Councils feedback in relation to any 
objections with this proposal. 
 
Regards 
 
David 
 
 

 

DAVID REIS 
CUST AND STAKEHOLDER INTERFACE MANAGER 

Tba Stn-1, 

 

Cnr Railway & Russell St PO Box3357 Tba 4350 • Toowoomba, 
Queensland  

T: +61 7 4631 3337 
M: 0438723244 
F: +61 7 4631 3447 

W: queenslandrail.com.au  

http://queenslandrail.com.au/
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Recommendation / Report 
 
From:  Paul O’Connor, D.E.S.  
 
Ordinary Meeting – 13 December 2018 

 

Subject 

 
Purchase of two trucks 
 

PROPOSED RESOLUTION: 

 
That council approve the purchase of 2 trucks from Black Toyota for $327,800. 
 

BACKGROUND: 

 
Tenders were sought for 2 new trucks (water trucks) as replacements for Units 36 & 
37. 
 
The Plant Replacement committee chose the least expensive option – Black’s 
Toyota – LocalBuy Contract # 5510-0004. 
 
Each truck is priced at $163,900 ex gst. 
 
As the total price of the 2 trucks is in excess of $200,000 this purchase must be 
approved by Council 
 

Recommendation  
 
That council approve the purchase of 2 trucks from Black Toyota for $327,800. 
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Recommendation / Report 
 
From:  Paul O’Connor, D.E.S.  
 
Ordinary Meeting – 13 December 2018 

 

Subject 

 
Application for town water connection to Lot 4/OR27 Diamantina Road 
 

PROPOSED RESOLUTION: 

 
That council approve the connection of town water to Lot 4/OR27 Diamantina 
Development Road. 
 

BACKGROUND: 

 
The applicants purchased this block believing they were eligible for connection to 
town water. 
 
They have had 2 previous applications for water connection declined. 
 
Applicants have made 4 unsuccessful attempts to drill a bore at a cost of $30,000 
and are currently having to purchase water. 
 
The applicants have agreed to pay for the installation and maintenance of the water 
line through a formalised agreement.  
 
This recommendation is: 

 The applicant funds the supply of materials and the cost of installation of 
approximately 100 metres of 100mm water main and approximately 2km of 
63mm poly trickle system.  

 Council will be responsible for maintenance of this asset after installation.  

 Council will undertake the installation. 

 A Water Agreement with the applicant will be prepared which includes a 
storage tank and water pump. 

 The water is for human consumption only. 

 Other connections to this line will also be subject to a Water Agreement. 
 

Recommendation  
 
That council approve the application to connect water to Lot 4/OR27 Diamantina 
Development Road.  
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Recommendation / Report 
From:  Ken Timms – Director of Corporate Services  
Ordinary Meeting –  13th December 2018  

S      SUBJECT 

 

Proposed Closure - Park Street, Connection through 
Queensland Rail Land. 
 

PROPOSED RESOLUTION: 

 
“That Council advise Queensland Rail that it has no objections to the access 
from Park Street Charleville through Queensland Rail land being closed to 
public.” 

 

BACKGROUND: 

 
Purpose 
Please find attached correspondence from Queensland Rail with regard to a 
unauthorised road across their land that the public are using. 
 
Discussion  
The attached map identifies a parcel land owned by Queensland Rail.  It is 
highlighted in blue. 
 
As stated in the correspondence from Queensland Rail, public are driving 
vehicles across their land and as such Queensland Rail are liable for any instant 
/ accident on this road / track. 
 
The road / track 

 Is not gazetted, no legal right way for public use 

 Past track for road transport delivering stock to the rail head. 

 It would assist Council in restricting access at this point to the airfield. 

 It will be Queensland Rail’s responsibility to fence or restrict access. 
 

Financial Risks:  Nil 
 
Environment Risks: Nil 
 
Social Risks Perception that the road is for public use and has been 

for several years.  The Community still want to drive that 
way. 

 
Recommendation `That Council offer no objections to the closure.’ 
 
Ken Timms 
Director of Corporate Services 
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Recommendation / Report 
From:  Ken Timms – Director of Corporate Services  
Ordinary Meeting –  8th November 2018  

 

SUBJECT 

 
Application for conversion of Lease to Freehold. 
 

PROPOSED RESOLUTION: 

 
“That Council advise the Department of Natural Resources and Mines that it has no 
objections to the conversion of TL 0/234806 over Lot 6 on CHS20 to freehold.” 
 

BACKGROUND: 

 
Purpose 
Attached is an application for conversion of Lease TL 0/234806 over Lot 6 on 
CHS20. 
 
Discussion  
TL 0/234806 over Lot 6 on CHS20 is a rural lot on the Mt Tabor Road, Augathella. 
 
The property is leased by Lynnette Denton of Lorne Downs. 
 
There are no outstanding rates. 
 
Parcel is zoned rural and is 22 ha as part of a larger property of 16982.372 ha. 
 
The intended use of the lot is Grazing. 
 
The property joins the Mt Tabor Road, Augathella. 
 
Financial Risks:  Nil  
 
Environment Risks: Nil 
 
Social Risks  Nil 
 
Recommendation `That Council advises that it has no objections.’ 
 
 
 
Ken Timms 
Director of Corporate Services 
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